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Writing for online publication 

When choosing a title and writing an abstract for your article, please bear in mind that journal 

articles are increasingly read online and found by search engines. This means: 

Keywords 

Please identify 5-7 keywords that are central to the article (keywords may be phrases rather than 

just single words). 

Title 

• Article titles should be descriptive, including, 1-2 keywords related to the article within the first 65 

characters. 

• Titles should be kept short: Consider moving a phrase from your title to the first or second 

sentence of your abstract. 

Abstract 

Please include an abstract of 100-150 words, expressing the key points of the article clearly, and 

concisely, taking account of the following: 

• Place essential findings and 2-3 keywords in the first two sentences of the abstract (only the first 

two sentences normally display in search engine results). 

• Repeat the keywords 3-6 times. 

Headings 

Headings for the various sections of your article tip off search engines to the structure and content 

of your article.  Incorporate your keywords and phrases in these headings wherever it’s appropriate. 

Please bear in mind the following: 

• Do not use the word “Introduction” as a heading for the first paragraph or paragraphs. It will be 

removed at the editing stage if it is included. 

• The Ecumenical Review uses a three level heading system: 

Level 1: Clc (cap-and-lowercase) style:  caps all words except prepositions, articles, and 

conjunctions, regardless of length: Copyediting without the Pain 

Level 2: Initial cap only: Copyediting without pain for all people 

Level 3: Initial cap with italics: Copyediting without pain for all people 

More information about making articles discoverable online can be found here: 

https://authorservices.wiley.com/author-resources/Journal-Authors/Prepare/writing-for-seo.html 

 

 



Other issues of style: 

The Ecumenical Review/Ecumenical Review: If you refer to The Ecumenical Review in the text of 

your article, please use the full name of the journal: The Ecumenical Review. For footnotes, use 

Ecumenical Review (e.g. Ecumenical Review 65:2 (July 2013), 89). 

Basic reference:  Questions of spelling and style: Concise Oxford English Dictionary, 11th edition, rev.  

(exceptions of American spelling for –ize and –our and –re words, and words in list below); and 

Chicago Manual of Style (16th) 

Punctuation 

serial comma - A, B, and C. 

open en dash (for setting a phrase apart) 

dots for ellipses are spaced ( . . . ); no square brackets 

no ellipses at end of quotations 

Numbers 

one to ten; 11-, 465,000 

20th (base aligning) 

20th century 

20 percent; but 20% in data-heavy text 

11 February 2015 

1984-1985; 

250-63 (page #range) 

1990s (no apostrophe) 

Caps, italics, hyphens, spelling, abbr.     

church-building  

capacity-building 

diakonia 

evangelical 

global South and North 

grassroots 

inter-religious; interfaith; interconfessional  

internet (no cap) 

modernist (no cap) 

multi-faith; but multicultural  

multi-layered 

ongoing 

oikoumene  

peace builder; peace-building  

policy maker 

postmodern 

the West / the East (global) 

toward (not towards, exception published WCC docs) 

US (no periods), so US–Sino relations 

 

• quotation marks: use the United States system, i.e., double quotes, except when there is a quote 

within the quoted material.  No 'scare' quotes, such as that one!  Periods and commas always go 

inside the quote marks; colons and semicolons outside the quote marks; question and exclamation 

marks depending. Superscript footnote callouts go after the punctuation. 



• which/that: British and US styles are reversed on this point, so most whichs stand, unless some 

misunderstanding is introduced by them. 

• numbers: spell out ten and under; use figures for over ten.  Use figures for ordinals: 21st century; 

use percent rather than %. 

• abbreviations: be sure to add periods to etc., i.e., e.g.  Surround i.e. and e.g. with commas, e.g., 

like this. 

• Noting: All direct quotes must be attributed, along with important ideas or concepts not your own. 

In general, please add notes judiciously, with their usefulness to the reader being the upmost 

consideration, and consider combining notes from the same sentence or paragraph.  

Footnotes format 

The WCC uses the standard humanities-style system, as reflected in the Chicago Manual of Style, 

exemplified here. That is, using ibid. rather than repeating publication data, using the CMS  system 

with pub data in parentheticals, using short titles rather than op. cit. when re-referencing the same 

title in the same article or chapter, dropping p., pp., f., ff., using a colon between title and subtitle, 

converting volume numbers to arabic from roman.  The following examples are based on  

“Notes and Bibliography: Sample Citations” from the Chicago Manual of Style 

http://www.chicagomanualofstyle.org/tools_citationguide/citation-guide-1.html 

Book 

1. Zadie Smith, Swing Time (New York: Penguin Press, 2016), 315–16. 

 

2. Brian Grazer and Charles Fishman, A Curious Mind: The Secret to a Bigger Life (New York: Simon & 

Schuster, 2015), 12. 

 

Shortened notes 

3. Smith, Swing Time, 320. 

4. Grazer and Fishman, Curious Mind, 37. 

Chapter or other part of an edited book 

 

1. Henry David Thoreau, “Walking,” in The Making of the American Essay, ed. John D’Agata 

(Minneapolis: Graywolf Press, 2016), 177–78. 

 

Shortened note 

 

2. Thoreau, “Walking,” 182. 

In some cases, you may want to cite the collection as a whole instead. 

1. John D’Agata, ed., The Making of the American Essay (Minneapolis: Graywolf Press, 2016), 177–

78. 

Shortened note 



2. D’Agata, American Essay, 182. 

Translated book 

1. Jhumpa Lahiri, In Other Words, trans. Ann Goldstein (New York: Alfred A. Knopf, 2016), 146. 

Shortened note 

2. Lahiri, In Other Words, 184. 

Journal article 

In a note, cite specific page numbers. For articles consulted online, include a URL or the name of the 

database. Many journal articles list a DOI (Digital Object Identifier). A DOI forms a permanent URL 

that begins https://doi.org/. This URL is preferable to the URL that appears in your browser’s address 

bar. 

1. Susan Satterfield, “Livy and the Pax Deum,” Classical Philology 111:2 (April 2016), 170. 

2. Shao-Hsun Keng, Chun-Hung Lin, and Peter F. Orazem, “Expanding College Access in Taiwan, 

1978–2014: Effects on Graduate Quality and Income Inequality,” Journal of Human Capital 11:1 

(Spring 2017), 9–10, https://doi.org/10.1086/690235. 

3. Peter LaSalle, “Conundrum: A Story about Reading,” New England Review 38: 1 (2017), 95, Project 

MUSE. 

Shortened notes 

4. Satterfield, “Livy,” 172–73. 

5. Keng, Lin, and Orazem, “Expanding College Access,” 23. 

6. LaSalle, “Conundrum,” 101. 

Journal articles often list many authors, especially in the sciences. If there are four or more authors, 

list only the first, followed by et al. (“and others”).  

7. Rachel A. Bay et al., “Predicting Responses to Contemporary Environmental Change Using 

Evolutionary Response Architectures.” American Naturalist 189: 5 (May 2017), 465, 

https://doi.org/10.1086/691233. 

Shortened note 

8. Bay et al., “Predicting Responses,” 466. 

Footnotes format 

Footnotes format: Please employ the standard humanities-style system (as reflected in the MLA 

Stylesheet or the Chicago Manual of Style). That is, using ibid. rather than repeating pub data, using 

the CMS/MLA system with pub data in parentheticals, using short titles rather than op. cit. when re-

referencing the same title in the same article or chapter, dropping p., pp., f., ff., using a colon 

between title and subtitle, converting volume numbers to arabic from roman.  

The WCC uses the standard humanities-style system, as reflected in the Chicago Manual of Style, 

exemplified here. That is, using ibid. rather than repeating publication data, using the CMS  system 

with pub data in parentheticals, using short titles rather than op. cit. when re-referencing the same 

title in the same article or chapter, dropping p., pp., f., ff., using a colon between title and subtitle, 

converting volume numbers to arabic from roman.  The following examples are based on  



“Notes and Bibliography: Sample Citations” from the Chicago Manual of Style 

http://www.chicagomanualofstyle.org/tools_citationguide/citation-guide-1.html 

Book 

1. Zadie Smith, Swing Time (New York: Penguin Press, 2016), 315–16. 

 

2. Brian Grazer and Charles Fishman, A Curious Mind: The Secret to a Bigger Life (New York: Simon & 

Schuster, 2015), 12. 

Shortened notes 

3. Smith, Swing Time, 320. 

4. Grazer and Fishman, Curious Mind, 37. 

Chapter or other part of an edited book 

 

1. Henry David Thoreau, “Walking,” in The Making of the American Essay, ed. John D’Agata 

(Minneapolis: Graywolf Press, 2016), 177–78. 

 

Shortened note 

2. Thoreau, “Walking,” 182. 

In some cases, you may want to cite the collection as a whole instead. 

1. John D’Agata, ed., The Making of the American Essay (Minneapolis: Graywolf Press, 2016), 177–

78. 

Shortened note 

2. D’Agata, American Essay, 182. 

Translated book 

1. Jhumpa Lahiri, In Other Words, trans. Ann Goldstein (New York: Alfred A. Knopf, 2016), 146. 

Shortened note 

2. Lahiri, In Other Words, 184. 

Journal article 

In a note, cite specific page numbers. For articles consulted online, include a URL or the name of the 

database. Many journal articles list a DOI (Digital Object Identifier). A DOI forms a permanent URL 

that begins https://doi.org/. This URL is preferable to the URL that appears in your browser’s address 

bar. 

1. Susan Satterfield, “Livy and the Pax Deum,” Classical Philology 111:2 (April 2016), 170. 

2. Shao-Hsun Keng, Chun-Hung Lin, and Peter F. Orazem, “Expanding College Access in Taiwan, 

1978–2014: Effects on Graduate Quality and Income Inequality,” Journal of Human Capital 11:1 

(Spring 2017), 9–10, https://doi.org/10.1086/690235. 

3. Peter LaSalle, “Conundrum: A Story about Reading,” New England Review 38: 1 (2017), 95, Project 

MUSE. 



Shortened notes 

4. Satterfield, “Livy,” 172–73. 

5. Keng, Lin, and Orazem, “Expanding College Access,” 23. 

6. LaSalle, “Conundrum,” 101. 

Journal articles often list many authors, especially in the sciences. If there are four or more authors, 

list only the first, followed by et al. (“and others”).  

7. Rachel A. Bay et al., “Predicting Responses to Contemporary Environmental Change Using 

Evolutionary Response Architectures.” American Naturalist 189: 5 (May 2017), 465, 

https://doi.org/10.1086/691233. 

Shortened note 

8. Bay et al., “Predicting Responses,” 466. 

For footnotes referring to websites, please use the following format: 

“‘Two Parallel Worlds’ – An Interview with His Beatitude Sviatoslav,” UGCC: Information Resource of 

Ukrainian Greek-Catholic Church website, 14 February 2016, 

http://news.ugcc.ua/en/interview/two_parallel_worlds__an_interview_with_his_beatitude_sviatosl

av_75970.html. 
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